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PERSON-TO-PERSON TRANSFER SET UP 

For TransferNow 
 

1.  Log onto your online banking.  On the Home page, click transfer. 

 
 
 
 
 
 

2. Choose launch external transfer on the right side of the screen. 
 
 
 
 
 
 
 

3. You will need to add the external account to your file.  Choose “Add a New 
Account” to do so. 
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4. Add the account information as prompted. 
 
 
 
 
 
 
 
 
 
 

5. The new account needs to be verified.  There are two ways to choose to do 
this.   

a. Verify by using the online banking information. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

b. If you do not know the online banking information for the account, 
choose the alternate verification method. 
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c. Either way you choose, the next step is the same. The system will 
make two small deposits in the account, which you will need to verify. 
Click “start”. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

d. Click “Done” and wait for the test deposits. You will need to check 
the account for the deposit amounts.  Either use your online banking 
for the other account or contact the financial institution to get the 
information for the deposits. 
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6. After you have the deposit amounts, log into your bill pay again. Select 
Transfer and Manage accounts. 

 
 
 
 
 
 
 
 
 
 
 

 
 

 
 

 
 

7. You will see a list of accounts.  Choose the one you want to activate. 
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8. Enter the amount of each deposit and click “Activate” 

 

 

 

 

 

 

 

 
 

 

 

9. You will receive this notice that the account is ready to use. 


