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PREMIER COMMUNITY BANK 

Complete Switch Kit 

How to move your direct deposits and automatic payments to Premier Community Bank 

Open your Premier Community Bank Account

Open your Premier Community Bank account Online, click here to begin or visit our nearest branch, 
click here for a list of our locations.   After your new account is open, stop using your old account, but be 
sure to leave sufficient funds to cover any outstanding checks or pending automatic transactions.   

Change your direct deposit(s) 

Complete a Change Direct Deposit Form to switch your current direct deposit(s); for example, 
employer, social security or military, to your new Premier Community Bank account. To successfully 
complete this step, you will need to fill out the form, print it out, sign it and send one form to each party 
that establishes automatic direct deposits on your behalf. Have these items on hand before filling out 
the form: 

• Name and address of employer or depositor

• Account and routing number of the account from your old financial institution

• New Premier Community Bank account number and routing number 

Switch automatic payments 

A Change Automatic Withdrawal Form is required to make sure recurring, automatic payments or 
withdrawals such as mortgage or car payments come from your Premier Community Bank account. Please 
remember to update any automatic payments you have setup with your old Debit Card number.
Have these items on hand before filling out the form: 

• Name and address of companies making the withdrawal
• Amount you are currently withdrawing and date of withdrawal
• Account and routing number of the account from your old financial institution

• New Premier Community Bank account number and routing number 

Make paying bills even easier 

At Premier Community Bank, you get free online banking, free e-statements and free bill pay with at least one 
paid bill per statement cycle.  With online bill pay you can: 

• Make all bill payments from one screen
• Pay virtually anyone you can write a check to, from your credit card company to your babysitter
• Set up recurring or one-time payments
• Avoid the hassle of writing checks, searching for stamps or trips to the post office.

If you're already an online banking customer, you can sign up for e-statements and bill pay by accessing your 
online banking account. If you haven't signed up for online banking, visit premiercommunity.com to enroll. 

Close your old account(s) 

Once all your checks have cleared and your direct deposits and automatic payments have been successfully 
switched to Premier Community Bank, complete the Close Account Form to notify your old bank that you 
would like to close your account. Keep in mind, some financials may require additional information to complete 
this process. Have these items on hand before filling out the form: 

• Address of your previous financial institution
• Account number(s) for the accounts you are closing
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